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Register your feedlot or 
business on the Training Hub 
Feedlots and industry affiliated businesses are recommended to ensure they 
are registered for online training through Feedlot TECH. This will allow feedlot 
staff and managers to create an account, access training and be listed in your 
feedlot group. It also enables managers (with manager access accounts) to 
view staff training progress and recommend further training if required.  

Complete the Training Hub Feedlot Registration form to ensure your feedlot is 
registered.  

Once registration is confirmed by a Feedlot TECH representative, you can 
encourage managers and staff to create an account on the Training Hub. 
When prompted during the verification process, they can enter the feedlot 
NFAS number or assigned Group Number. This will link them to your feedlot, 
allowing them to access training and for managers to see staff account and 
training details.  

It is recommended for managers to regularly check the staff accounts linked to 
the feedlot under the Users tab to confirm staff are still currently employed at 
the feedlot.  

Please contact Feedlot TECH if you have any queries or concerns regarding 
users listed in your feedlot group.  

 

1. 
Sign up to the Training Hub as a user, following the Sign-up instructions. 
If you are a manager at your feedlot or require a manager account, please 
contact admin@feedlottech.com.au,  to request this permission level. A 
Feedlot TECH representative will be in contact with you within five business 
days to confirm this. 

 
2. 

Once assigned, a manager can:  

• View group members (their feedlot staff who have accounts on the 
Training Hub), edit their details and get an overview of how each staff 
member is progressing on their enrolled training courses.  

• Enrol staff in courses and run reports on group progress.  
• View a breakdown by training course of their group’s progress and 

certificates.  
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• Manually mark staff within the group as complete on progressing 
certain courses.  
 

The above features can be accessed via the managers dashboard menu. 

 

 

 

 

 

 

3. 

‘Enrolments’ gives you the ability to enrol staff into selected available courses. 
 
Once completed your staff will now be enrolled in the courses selected. Each 
staff member will receive an email confirming the enrolment with a link to 
launch the course. 
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4. 

As a manager, access to staff progress and details is accessed under the 
‘Users’ menu. 

 
 
When you select Users from the primary navigation menu, you are taken to 
the main users page, which lists all registered staff members in your Feedlot.  
 

It is recommended for managers to regularly check the staff accounts linked to 
the feedlot under the Users tab, to confirm staff are still currently employed 
at the feedlot.  

Please contact Feedlot TECH if you have any queries or concerns regarding 
users listed in your feedlot group.  
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5. 

Once you click into a staff member profile, you are taken to their profile page. 
 

 
 

 
 
 

 

6. 

Recent activity and the ability to edit profile is available by using the buttons 
below the basic info. 
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7. 

Reporting ability is available to managers and will only report on staff within 
the individual group or Feedlot. 
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8. 

Each report allows for different filters to be selected. 

 

Depending on the report you are running, there exist several different filter 
options available including:  

• Course - to report on one or more specific Courses.  
• User - to report on one of more specific users.  
• Output format - chart or transcript  
• Date Range (optional - if no dates are selected, all data is returned)  
• Group - to report on one or more specific Groups (if you manage 

multiple feedlots) 
• Course Status - to report by one or more of the following Course 

Status: Not Started, In Progress, Pending Review, Completed, Passed, 
Failed and/or Past Due. 

 

 

 

 

mailto:admin@feedlottech.com.au


Feedlot TECH 

Contact admin@feedlottech.com.au for support or assistance 
 

 

9. 

Once all filters are selected press Run Report to view report output. If no data 
is available with the selected filters the report will not run. 

 

 

10. 

After you run a Report, in addition to options to export it to Excel or PDF, you 
will notice a Schedule button appears. 
 

 

 

 

11. 

Once you have selected the Report frequency, you can decide which 
stakeholders are to receive the report. This is achieved by selecting from any 
existing user in your Portal or by entering an external email address. The 
Reports will arrive as a zip file containing both Excel and PDF formats. 
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